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Houston READ Commission
Mayor’s Challenge Grant Application
January 2012
The Mayor’s Challenge Grant Application

Leading and mobilizing a coalition of literacy providers and resources

to improve the literacy landscape of Houston.
I. Background 

With support from the City of Houston, Houston READ Commission contributes grants to members of the Mayor’s Coalition for Literacy in the form of Mayor’s Challenge Grants.  The purpose of these grants is to increase the quantity and quality of literacy services in the Greater Houston area.
II. Eligibility Criteria

Eligible organizations are:

1) Members of the Mayor’s Coalition for Literacy who have been approved prior to submitting the Mayor’s Challenge Grant application.  
2) Members with a minimum of 1 year experience providing services

3) Members who have complied with the following membership terms for grant eligibility:
· Timely Report Submission: Reports for July-November 2011 are due by 5PM on Monday, January 16, 2012. 
· Dues Payment: Member has paid the annual membership fee.
· Meeting Attendance/Professional Development Participation: Member has at least an 80% attendance record*
III. Application Procedure & Distribution Schedule:

1) Eligible organizations seeking a grant should submit the attached application and ensure the application form is completed in its entirety. The application must be signed by the Executive Director or President and Chief Executive Officer.

2) The deadline to submit a grant application for these two quarters is Monday, January 16, 2012 by 5:00 p.m. All grant submissions should be mailed or delivered to Houston READ Commission, 2401 Portsmouth #230, Houston, TX 77098.
3) Grant notifications will be sent by Tuesday, January 31, 2012.  Disbursements will be available on Monday, February 20, 2011 at Houston READ Commission’s administrative office, 2401 Portsmouth, Suite 230, Houston, TX 77098.
4) Each grant distribution will range from $1,000 to $5,000.  Each grant recipient is limited to a sum total of $10,000 each fiscal year.
IV. Contact Information: 

If you have any questions regarding the application form or application process, please contact Maria Maradiaga, Manager of Provider Relations at, maria.maradiaga@houread.org. 
V. General Information

	Date:
	_______________

	Coalition Member Agency
	    ____________________________________________________ 

	Literacy Contact:
	    ____________________________________________________ 

	Street Address:
	    ____________________________________________________ 

	City/Zip:
	  ____________________________________   
	County: _  ______________  

	Contact Email:
	    ____________________________________________________ 

	Contact Phone:
	    ____________________________________________________ 

	Fax:
	    ____________________________________________________ 


VI. Grant Purpose
Category: Check all categories that apply below
	a.    FORMCHECKBOX 
    Rent
	b.  FORMCHECKBOX 
    General Operations, specify:   ________ 

	c.    FORMCHECKBOX 
   Professional Development
	d.  FORMCHECKBOX 
    Programs, specify:   _______________ 


Explanation: Provide a detailed explanation of why funding is requested (2-4 paragraphs)
	                                          ____________________________________________________ 

	


VII. Proposed Budget 
Attach a detailed budget explaining how your organization will use the Mayor’s Challenge Grant.
VIII. 
Signatures
	                                                                                           

	Signature, Executive Director

	                                                                                           

	Printed Name, Executive Director

	                                                                                           

	Date Grant Application Submitted


IX.
Receipt Confirmation
	   ______________________ 
	  _______________________ 
	  _______________________ 

	Date Grant Application Received
	Time Grant Application Received
	Received By (HRC Staff Name)




